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The Supervisor Incident 
Investigation module in the EHSA 
Onsite information technology 
system is where employee injury 
incidents are reported and  
investigated.  
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Email Example
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• The injured employee’s supervisor 
will receive an email that request 
completion of the Supervisor 
Incident Investigation module in 
EHSA OnSite system.   

• Click the link provided in the email 
and log in with your NinerNet 
credentials. 
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3) Complete all 
Supervisor 
Investigation 
entry tabs.   
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1) Click on the 
Supervisor 
Investigation tab.

2)  Access the  
employee Incident 
Report to confirm 
employee work 
status.
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2) Access the EHS Accident / 
Incident Prevention website, 
to review job hazard analysis 
information. 
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1)  Access HR Learning & 
Development Portal to review 
employee safety training.

3) Select all the appropriate 
Hazard Information tabs.

https://safety.charlotte.edu/services/accident-incident/prevention
mailto:ehsoffice@uncc.edu
https://hr.charlotte.edu/learning-and-organizational-development
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1) Access departmental 
records to complete all the 
Experience and 
Supervision information 
tabs.

2) Select all the appropriate 
Experience and 
Supervision information
tabs. 

mailto:ehsoffice@uncc.edu


Supervisor Investigation in EHSA Onsite 

ehsoffice@uncc.edu |   (704) 687-1111  |   9201 University City Blvd, Charlotte, NC 28223

2) Investigate to determine if 
Supervisor / Management 
contributed to the incident.  

3) Investigate to determine if 
Employee contributed to the 
incident.  

1) Access the EHS Injury Incident 
Reporting and Investigation 
Guide for investigation 
guidelines. 
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https://safety.charlotte.edu/sites/safety.charlotte.edu/files/media/Injury%20Incident%20Reporting%20and%20Investigation%20Guide%20Revised%20July%202022.pdf
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3) Investigate to determine if 
Environmental/Equipment/  
Materials contributed to the 
incident.  

4) Investigate to determine if there 
were other contributing factors.  

5) Select all the appropriate 
Contributing Factors information  
tabs.   

mailto:ehsoffice@uncc.edu


Supervisor Investigation in EHSA Onsite 

ehsoffice@uncc.edu |   (704) 687-1111  |   9201 University City Blvd, Charlotte, NC 28223

1) Determine Employee 
Recommended Corrective 
Actions and describe actions.  

2) Determine Supervisor / 
Management Recommended 
Corrective Actions and describe 
actions.   

3) Determine Environmental 
/Equipment /Materials 
Recommended Corrective 
Actions and describe actions.   
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4) Determine if additional 
Recommended Corrective Action
assistance is needed from another 
department.  If so, select the appropriate 
Service Request/Work Order category 
and describe.   

5) Select all the appropriate 
Recommended Corrective Action 
information tabs. 
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3)  If you need any assistance, please contact the Environmental Health and Safety office. 
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2) Verify all Supervisor Investigation entries are correct. If you need more 
time, select the “Save Progress & Exit” button to complete the report at a 

later date.  

1) Verify all Supervisor Investigation entries are correct.  Select the 
“Close / Mark Reviewed” button to submit the report.   You will 
receive an email with the supervisor incident report attached.  
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